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T:	612-376-4500	I	F:	612-376-4850
Statement	of	Work	–	Business	Tax	Return	Services

This	document	constitutes	a	statement	of	work	(“SOW”)	under	the	master	service	agreement	(“MSA”)	dated	,	made	by	and	between
CliftonLarsonAllen	LLP	(“CLA,”	“we,”	“us,”	and	“our”)	and	(“you,”	“your,”	or	“the	entity”).	The	purpose	of	this	SOW	is	to	confirm	our
understanding	of	the	scope	of	services,	responsibilities,	limitations,	and	related	terms	of	our	engagement	for	the	year	ended	.
Our	responsibility	to	you
We	will	prepare	the	entity’s	federal	and	state	(if	applicable)	income	tax	returns	in	accordance	with	the	applicable	income	tax	laws.	We
will	use	our	judgment	in	resolving	questions	where	the	law	is	unclear,	and	where	there	is	reasonable	authority,	we	will	resolve	questions
in	your	favor	whenever	possible.
We	will	not	audit	or	otherwise	verify	the	accuracy	or	completeness	of	the	information	we	receive	from	you	for	the	preparation	of	the
returns,	and	our	engagement	cannot	be	relied	upon	to	uncover	errors	or	irregularities	in	the	underlying	information.
Your	responsibilities
It	is	your	responsibility	to	provide	us	with	all	of	the	information	needed	to	prepare	complete	and	accurate	returns.	We	will	have	no
obligation	to	prepare	the	returns	until	you	have	provided	such	information	to	us.	We	will	prepare	returns	for	the	same	states	where	the
entity	filed	last	year	unless	you	notify	us	to	the	contrary	or	other	information	clearly	indicates	the	need	to	file	an	additional	state	return.
It	is	your	responsibility	to	comply	with	all	foreign	jurisdiction	filing	requirements.	We	have	no	obligation	to	prepare	returns	for	foreign
jurisdictions.
The	United	States	Supreme	Court	ruled	in	South	Dakota	versus	Wayfair	(6/21/18)	that	physical	presence	is	no	longer	required	to
establish	nexus	for	sales	tax.	This	ruling	may	have	broad	implications,	even	beyond	sales	tax,	as	to	where	an	entity	is	subject	to	tax.
Please	note	that	if	the	entity	had	a	taxable	presence	in	more	than	one	jurisdiction,	such	as	an	employee	or	agent	within	the	jurisdiction,
any	tangible	property	owned	or	rented	within	the	jurisdiction,	or	if	the	entity	exceeds	any	applicable	economic	nexus	thresholds,	the
entity,	its	owners,	or	related	entities	may	be	subject	to	state	or	local	income,	sales,	use,	franchise,	or	gross	receipts	tax	in	that
jurisdiction	depending	upon	the	particular	facts.	It	is	the	entity’s	responsibility,	not	CLA’s,	to	determine	if	assistance	is	needed	in
deciding	whether	the	entity,	its	owners,	or	related	entities	may	be	liable	for	income,	sales,	use,	franchise,	or	gross	receipts	tax,	or	have	a
filing	requirement	in	the	various	state	or	local	jurisdictions.
It	is	important	for	you	to	identify	any	ownership	OR	signature	authority	over	a	foreign	bank	account	or	other	foreign	financial	assets
which	includes	but	is	not	limited	to	foreign:	stocks,	mutual	funds,	partnerships,	bonds,	retirement	accounts,	estates,	trusts,	annuities,
swaps,	and	derivatives.	Failure	to	disclose	penalties	can	be	significant,	starting	at	$10,000	and	can	be	upwards	of	50	percent	of	the
value	of	the	asset.	Please	provide	account	statements	if	you	have	any	foreign	account	ownership	or	signature	authority.	Note	that
these	rules	do	not	apply	to	foreign	investments	held	by	U.S.	mutual	funds.	In	addition,	ownership	in	a	foreign	business	entity
(association,	corporation,	disregarded	entity,	or	partnership)	could	trigger	additional	U.S.	foreign	informational	reporting	requirements.
These	reporting	requirements	require	the	disclosure	of	ownership,	financial	information,	and	related-party	transactions.	Failure	to
properly	disclose	ownership,	related-party	transactions,	and	the	required	information	could	trigger	a	penalty	of	up	to	$25,000	penalty
per	filing.	We	cannot	be	held	responsible	if	you	fail	to	identify	or	provide	such	information	to	us.
For	all	nonattest	services	we	may	provide	to	you,	including	these	tax	services,	management	agrees	to	assume	all	management
responsibilities;	oversee	the	services	by	designating	an	individual,	preferably	within	senior	management,	who	possesses	suitable	skill,
knowledge,	and/or	experience	to	understand	and	oversee	the	services;	evaluate	the	adequacy	and	results	of	the	services	performed;
and	accept	responsibility	for	the	results	of	the	services.	Management	is	also	responsible	for	ensuring	that	your	data	and	records	are
complete	and	that	you	have	received	sufficient	information	to	oversee	the	services.	You	are	responsible	to	carefully	review	the	returns
that	we	prepare	on	your	behalf	before	they	are	signed	and	submitted	to	tax	authorities.	We	will	advise	you	with	regard	to	tax	positions
taken	in	the	preparation	of	the	tax	returns,	but	the	responsibility	for	the	tax	returns	remains	with	you.
Tax	examinations
All	returns	are	subject	to	potential	examination	by	the	IRS	and	state	taxing	authorities.	In	the	event	of	an	examination,	we	will	be



available,	at	your	request,	to	assist	or	represent	you.	Services	in	connection	with	tax	examinations	are	not	included	in	our	fee	for
preparation	of	your	returns.	Our	fee	for	such	services	will	be	billed	to	you	separately,	along	with	any	direct	costs.
Record	Retention
You	are	responsible	for	retaining	all	documents,	records,	canceled	checks,	receipts,	or	other	evidence	in	support	of	information	and
amounts	reported	on	your	tax	returns.	These	items	may	be	necessary	in	the	event	the	taxing	authority	examines	or	challenges	your
returns.	These	records	should	be	kept	for	at	least	seven	years.	Your	copy	of	the	tax	returns	should	be	retained	indefinitely.
If	carryover	item(s)	exist	(e.g.,	capital	loss,	net	operating	loss,	tax	credits,	etc.),	you	should	retain	the	supporting	records	related	to	the
carryover	item(s)	until	the	item	has	either	been	utilized	(and	the	statute	of	limitations	associated	with	the	year	of	utilization	has
expired)	or	the	carryforward	period	has	expired.
In	preparing	the	tax	returns,	we	rely	on	your	representation	that	you	understand	and	have	complied	with	these	documentation
requirements.	You	are	responsible	for	the	proper	recording	of	transactions	in	the	books	of	accounts,	for	the	safeguarding	of	assets,
and	for	the	substantial	accuracy	of	your	financial	records.
All	of	the	records	that	you	provide	to	us	to	prepare	your	tax	returns	will	be	returned	to	you	after	our	use.	Our	working	papers,	including
any	copies	of	your	records	that	we	chose	to	make,	are	our	property	and	will	be	retained	by	us	in	accordance	with	our	established
records	retention	policy.	This	policy	states,	in	general,	that	we	will	retain	our	working	papers	for	a	period	of	seven	years.	After	this
period	expires,	our	working	papers	and	files	will	be	destroyed.	Furthermore,	physical	deterioration	or	catastrophic	events	may	shorten
the	time	our	records	are	available.	The	working	papers	and	files	of	our	firm	are	not	a	substitute	for	the	records	of	the	entity.
Tax	consulting	services
This	SOW	also	covers	tax	consulting	services	that	may	arise	for	which	the	entity	seeks	our	consultation	and	advice,	both	written	and
oral,	that	are	not	the	subject	of	a	separate	engagement	letter.	These	additional	services	are	not	included	in	our	fees	for	the	preparation
of	the	federal	and	state	tax	returns.
We	will	base	our	tax	analysis	and	conclusions	on	the	facts	you	provide	to	us,	and	will	not	otherwise	verify	those	facts.	We	will	review
the	applicable	tax	law,	tax	regulations,	and	other	tax	authorities,	all	of	which	are	subject	to	change.	At	your	request,	we	will	provide	a
memorandum	of	our	conclusions.	Written	advice	provided	by	us	is	for	the	entity’s	information	and	use	only	and	is	not	to	be	provided	to
any	third	party	without	our	express	written	consent.
Unless	we	are	separately	engaged	to	do	so,	we	will	not	continuously	monitor	and	update	our	advice	for	subsequent	changes	or
modifications	to	the	tax	law	and	regulations,	or	to	the	related	judicial	and	administrative	interpretations.
Consent	to	send	you	publications	and	other	materials
For	your	convenience,	CLA	produces	a	variety	of	publications,	hard	copy	and	electronic,	to	keep	you	informed	about	pertinent	business
and	personal	financial	issues.	This	includes	published	articles,	invitations	to	upcoming	seminars,	webinars	and	webcasts,	newsletters,
surveys,	and	press	releases.	To	determine	whether	these	materials	may	be	of	interest	to	you,	CLA	will	need	to	use	your	tax	return
information.	Such	tax	information	includes	the	entity	name	and	address	as	well	as	the	business	and	financial	information	you	provided
to	us.
By	signing	and	dating	this	SOW,	you	authorize	CLA	to	use	the	information	that	you	provide	to	CLA	during	the	preparation	of	your	tax
returns	to	determine	whether	to	offer	you	relevant	materials.	Your	consent	is	valid	until	further	notice.	If	you	do	not	wish	to	authorize
such	use,	please	contact	us.
Consent	to	use	tax	information	for	benchmarking	analyses
In	an	effort	to	better	serve	the	needs	of	our	clients,	we	develop	a	variety	of	benchmark,	performance	indicator,	and	predictive	analysis
reports,	using	anonymized	client	data	obtained	from	our	audit,	tax,	and	other	engagements.	Business	and	financial	information	that	you
provide	to	us	may	be	combined	with	information	from	other	clients	and	included	within	the	aggregated	data	that	we	use	in	these
reports.	While	some	of	these	analytical	reports	will	be	published	and	released	publicly,	please	be	assured	that	the	separate	information
that	we	obtain	from	you	will	remain	confidential,	as	required	by	the	AICPA	Code	of	Professional	Conduct.
Unless	authorized	by	law	or	the	client	consents,	we	cannot	use	a	client’s	tax	return	information	for	purposes	other	than	the	preparation
and	filing	of	the	client’s	tax	return.	By	signing	and	dating	this	statement	of	work,	you	authorize	CLA	to	use	any	and	all	information
furnished	to	CLA	for	or	in	connection	with	the	preparation	of	the	tax	returns	under	this	engagement	letter,	for	a	period	of	up	to	six	(6)
years	from	the	date	of	this	engagement	letter,	in	connection	with	CLA’s	preparation	of	the	types	of	reports	described	in	the	foregoing
paragraph.	If	you	do	not	wish	to	authorize	such	use,	please	contact	us.
Subcontractors
CLA	may,	at	times,	use	subcontractors	to	perform	services	under	this	agreement,	and	they	may	have	access	to	your	information	and
records.	Any	such	subcontractors	will	be	subject	to	the	same	restrictions	on	the	use	of	such	information	and	records	as	apply	to	CLA



under	this	agreement.
Fees
Termination	of	statement	of	work
Either	party	(you	or	CLA)	may	terminate	this	SOW	at	any	time	by	giving	written	notice	to	the	other	party.	In	that	event,	the	provisions	of
this	SOW	and	the	MSA	shall	continue	to	apply	to	all	services	rendered	prior	to	termination.
Agreement
We	appreciate	the	opportunity	to	provide	the	services	described	in	this	SOW	under	the	MSA.	All	terms	and	provisions	of	the	MSA	shall
apply	to	these	services.	If	you	agree	with	the	terms	of	this	SOW,	please	return	a	signed	copy	to	us	to	indicate	your	acknowledgment
and	understanding	of,	and	agreement	with,	this	SOW.
Response:
This	statement	of	work	correctly	sets	forth	the	understanding	of


